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Copyright

Copyright © 2006 by LeagueOne Soccer Registration. All rights reserved. No part of this
publication may be reproduced, transmitted, transcribed, stored in a retrieval system, or
translated into any computer language, in any form or by any means, electronic,
mechanical, magnetic, optical, chemical, manual, or otherwise, without prior written
permission. You have limited permission to make hardcopy or other reproductions of any
machine-readable documentation for your own use, provided that each such reproduction
shall carry this copyright notice. No other rights under copyright are granted without
prior written permission. The document is not intended for production and is furnished
"as is" without warranty of any kind. All warranties on this document are hereby
disclaimed including the warranties of merchantability and fitness for a particular
purpose.

Purpose

This document provides instruction on how to use the LeagueOne Import facility.

Preparation And Tips

Here are some suggestions that will make it easier to import your data. Some of these
suggestions will make more sense after you completely review this document.

1) Import your records in smaller groups. If possible, divide your records into
separate import files by Division and/or Age Group. This will make it easier to
prepare your data for import.

2) The import upload will only store 60 columns. If your input file has more than 60
columns, please delete un-needed columns before uploading your file.
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Introduction

The Import Facility is a powerful tool for loading registrations into LeagueOne from an
external system. It maintains the same high standards of data integrity that you already
enjoy when manually entering registrations within LeagueOne. This tool is designed to
help you resolve any data conflicts that you encounter as you would if you were
registering through the standard LeagueOne screens.

Several steps are required to use the import facility:

1. Upload afile.

2. Map the fields in your file to the fields in LeagueOne.

3. Prepare your data for import. This involves setting age groups, divisions, player
id's to values that LeagueOne understands.

4. Import your data. The system stops on any record that can not be imported and
allows you to correct the record.

5. Clean up.

This tool requires considerable expertise and is not designed for beginners. Please read
this guide in it’s entirety before you begin.

23 LeagueOne Administration - Microsoft Internet Explorer, E]@|FZ|
| PLAYERS | TEAMS | STAFF | CLUB | ADMIN | HELP

IMPORT PLAYERS o

PLAYER IMPORT SUMMARY

Prepare For Import: [0
Ready For lmpart: [J
Importect: 13

Total: 23

PLAYER IMPORT STEFS
1 - Upload File 2 - Map Fields 3 - Prepare 4 - Impoart 5 - Cleanup

Session: 2005 -2006  Club: MILLARD STAR

&] Done % Local intranet

Figure 1 - Player Import Summary

The Player Import screen summarizes the records that have been uploaded to LeagueOne
based on their status and provides a series of buttons that allow you to navigate to each
import step. After you press one of these buttons, you can always navigate back to this
page by pressing the Return button on that page.
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Upload File

The Upload File capability allows you to send a file to LeagueOne with the players that
you would like to import. This is the first step in the import process.

LeagueOne can process Comma Separated Value files (CSV). CSV files are simply files
that are formatted so that each field is separated by a comma. CSV is a very common
format that is used when computer systems share data. If your data is in an Excel
spreadsheet, you can save the spreadsheet as a CSV file by choosing “Save As” from the
file menu and the choosing CSV as the output type.

From the Player Import Summary page (see Figure 1 - Player Import Summary on page
4), click on the “1 — Upload File” button. The following screen will appear:

2} LeagueOne Administration - Microsoft Internet Explorer, EJ[E|E|
| PLAYERS | TEAMS | STAFF | CLUB | ADMIN

MMPORT UPLOAD

FPress the Browse button to locate the file to upload. The file must be in a Comma Separated Walue (T35
armat. Press the Upload button to send the file to the server.

File Ta Liloact

Session: 2005 - 2006 Club: MILLARD STAR

@'] ‘-_J Local inkranet
Figure 2 - Upload File

Press the browse button to locate the file that you would like to upload. Once you have
located the file, press the Upload button at the bottom left corner of the screen to start the
upload process. When the upload completes, a message will appear telling you how
many records were uploaded.

To return to the Player Import Summary page, press the Return button.
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Map Fields

The Map Fields screen allows you to define a mapping between the fields in the file that
you uploaded and LeagueOne fields. Each map can be saved so that you can use it for
your next upload.

From the Player Import Summary page (see Figure 1 - Player Import Summary on page
4), click on the “2 — Map Fields” button. The following screen will appear:

(=]

| HELP

<} | eagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF

| CLUB | ADMIN

IMPORT MAPFPING

Flease select an existing map to modify aor MNew Map to create a new one. After updating fields, press
he Save button.

Current Field Map: | - Please Select - +

DEV Session: 2005 -2006  Club: MILLARD STAR

I@ Done ‘:_-g Local inkranet
Figure 3 - Map Fields
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The drop down list will show existing maps from prior sessions and an entry called “New
Map” that you can use to create a new map.

When selecting a new map you will have the option to choose between a Youth Import
mapping and an Adult Import mapping.
1. If you select “Youth Import’ mapping primary guardian information will be
required. This mapping type will only accept players under the age of 19.
2. If you select ‘Adult Import” mapping primary guardian information will NOT be
required. This mapping type will only accept players over the 18.

Mew Import fap

Please specify the name and type of Import.

Map Hame*;
(Enter name specific to the type of map you will be using i.e Youth WMap1)

Tyme™ i vouth Import (Guardian Information Required)
0 Adult Irnport {(Guardian Information NOT Reguired)
(8]78 Cancel
Figure 4

Choose the appropriate option. After you make your selection, a screen will appear that
shows the first five rows of your uploaded data.

2l LeagueOne Administration - Microsoft Internet Explorer.

| PLAYERS | TEAMS | STAFF | CLUB | ADMIN | HELP

IMPORT MAPPING -

Please select an existing map to modify or Mew Map to create a new one. After updating fields, press the Save button

Import Field Field 1 Field 2 Field 3 Field 4 Field 5
LeagueOne Field - Please Select - VH Flease Select --- V” Flease Select — V” Pleasze Select — V” Pleasze Select — B
DisplayOnPrepareScreen | | | | []
Amateur 030 DOE JOE 0809
Amateur 030 SMITH CAaLYIN 1249
Arsenal m1e WWENDLANDT HAMNAH 8989
Arsenal UG SWEENEY PAM 023
Arsenal s ANDERSON Steve 0309
4] | >
I Session: 2005 - 2006  Club: MILLARD STAR REEIES I
@ ‘3 Local intranet
Figure 5

You can scroll to the right to see all of your columns. You will always see Fieldl
through Field 60 even if your data has less than 60 columns.

If your first 5 records were blank then it will be difficult for you to map your fields. Skip

ahead to the next topic (Prepare) so that you can learn how to delete unwanted rows.
Delete the blank rows and then return to map your data.

8/30/2012 - 3:22:17 PM © 2006 LeagueOne Soccer Registration Page 7



Next, use the dropdown boxes for each field to identify the LeagueOne field that
corresponds to your data. In the following example, three fields have been mapped:
Player Last Nm, Player First Nm, and Playerld Last 4 Digits.

2) LeagueOne Administration - Microsoft Internet Explorer.

| PLAYERS | TEAMS | STAFF | CLUB | ADMIN | HELP
IMPORT MAPPING 5
Please select an existing map to madify or MNew Map to create a new one. After updating fields, press the Save button.
Current Field Map: | Mew Map -
Import Fiefd Field 1 Field 2 Field 3 Field 4 Field 5
LeagueOne Fleld --- Please Select --- | - Please Select - ~ || Player Last Mm “ || Player First Nm il Plaverl
Display OnPrepareScreen [] ]
Amateur 30 DOE JOE
Amateur 30 SMITH CALYIN 1249
Arsenal L] WENDLANDT HANNAH 5359
Arsenal UG SWEENEY PAM Mz3
Arsenal U158 ANDERSOMN Steve 0303
< >
| DEV Session: 2005 - 2006 Club: MILLARD STAR
@ & Local intranet
Figure 6

Fields will be based on the import mapping you have selected. For example you will not
see Primary or Secondary guardian fields for Adults. These fields are only required for
Youths.

You will also note the checkboxes in the “Display On Prepare Screen” row. Any column
that you check will be displayed in a grid on the Prepare screen.

Importing Player to a Team

If you are using the import tool to import players onto existing teams, you will need to
map your players to the following three fields in League One.

Team ID

Team (Short) Name

Team (Long) Name

If you are missing this information in the spreadsheet, you will not be able to import a
player onto a team. A team must be created in LeagueOne first in order to import to a
team.

To return to the Player Import Summary page, press the Return button.
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Prepare

The Prepare screen allows you to prepare each record for import. Preparing is the
process of reviewing your data and ensuring that the required fields are completed.
There are several fields (Season, Division, Age Group, Registration Type, Player Id) that
need to be set for each record before importing the record.

What You Need To Do Prepare For Import

After you upload records and create a map, navigate to the Prepare screen and press the
Find button. Your records will be displayed as in Figure 7.

A LeagueOne Administration - Microsoft Internet Explorer,

| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE o A
Birthdate Range: FYrPIT==xd 2010 Eender: Status:
Records To Shulﬂ: Map To Use: Foa ey
SRl Season Division Age Group Reg Type Player Id Status System Player First Nm
| vl ol o vl < Messanes [
O PlayerFirstiame
O HANNAH
E
F Edit MITCHELL
O Edit HGHJH
E
O MATTHEN
:
E
O it oFes
—
<
|p Upcate Selected Rows | Purge Selected Rows || Retum [ Help Session: 2005 - 2006  Club: MILLARD STAR |
|g1 Done % Local intranst I
Figure 7

You will notice in Figure 7 that Season, Division, Age Group, Registration Type, and
Player Id fields are blank. The purpose of the Prepare screen is to complete these fields
with values that are appropriate for your club. Instructions for each are listed in this

section.

Once these fields have been updated, change the status for the records to “Ready For
Import”. Instructions for changing the Status field are listed below. Records that are in
the “Ready For Import” status are picked up in the Import step (see the next section).

Note: Even if your import file had fields for Season, Division, Age Group,

Registration Type, or Player Id, you must still set the correct values in the
corresponding columns that appear on the left side of the field list (see Figure 9).
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Prepare Screen Introduction

The Prepare screen allows you to set these values for one or many records at the same
time. From the Player Import Summary page (see Figure 1 - Player Import Summary on
page 4), click on the “3 — Prepare” button. The following screen will appear:

A LeagueOne Administration - Microsoft Internet Explorer, [Z”E‘El
| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE 5

Birthdate Range: [ITIRERH ' 112010 Gender: PN SR Fropare For Import v

Records To Show: Map To U“:

Session: 2005 -2006  Club: MILLARD STAR

Change

&) Dore & Local intranet

Figure 8

The Prepare screen has a series of filters that can be used to specify which records are
retrieved. They are:

Field Description

Session Lists the seasons that are available in the current year.
Division Lists the divisions that are available in the current club.
Age Group Lists the age groups that are available in the current club.

Birthdate Range | Allows you to specify a range of birth dates to retrieve.
Note: this filter will only work if your map includes the
Birthdate field.

Gender Allows you to narrow the list of genders to process. Note:
this filter will only work if your map includes the Gender
field.

Status Defaults to “Prepare For Import” although you can also bring
up records that are “Ready For Import” and “Imported”.

Records To | This limits the number of records that are displayed.

Show

Map To Use Allows you to select from all of the maps that you have

defined in previous steps.

After selecting your filter values, press the “Find” button to retrieve records.
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A LeagueOne Administration - Microsoft Internet Explorer,
| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE 2 A
Sgusun: Divisinn: Age Gruun:
Birthdate Range fRVETRNN. cencer: PARET Status:
Records To Shnw: Map To Use:
Season Division Age Group Reg Type Player id Status System Piayer First Nm Player LastNm
[ v 9| S I g g [ [
| Fall 2005 - 2006 Classic u1ze Primary HHDS033367E5 Init HH KH
] Edit Fall 2005 - 2005 Micro u1oe Primary EH010 360309 Init 808 KALLMAN
(] Edit Fall 2005 - 2008 Micro uose Primary DGOE0GIIHE0E Init DFG GFD
| Edit Fall 2005 - 2006 Micro I Primary 50806998563 Init JoE SMITH
] Edit Fall 2005 - 2005 Arsenal i) Primary JD0E13390909 Init Jn DOE
| Edit Fl 2005 - 2006 Arsenal Uose Primary BJ0505000909 Init BILL JONES
] Edit Fall 2005 - 2006 Micro 0BG Primary SS0804991245 Init SUE SWEENEY
O Edit Fall 2005 - 2006 Micro Uo7E Primary 50802981 234 Irit JON SWEENEY 2
<
|m Updete Selected Rows | Purge Selected Rows || Return || Hellp Session: 2005 . 2006  Club: MILLARD STAR
@ Done % Lacal intranet I
Figure 9

The first 9 columns are always the same while the columns that follow are the ones that
you chose to display when defining your map (see Figure 6 on page 4). Using the
scrollbar will allow you to see all of the columns that you have selected to display.

Updating Values From The Prepare Screen

The Prepare screen lets you make many changes at once. You do not need to Edit each
record. Mass updates are performed using the following steps:
1) Select the records that you would like to update (press Select All to choose all
records).
2) Set the value in the box under the column header. You can set more than one
column at a time if you choose.
3) Press the Update Selected Rows button.

The values will be updated and the screen will be refreshed.

Purging Records

You can Purge records by selecting the appropriate record and then pressing the “Purge
Selected Rows” button. This is a good way to delete unwanted records.

Updating One Record Using The Edit Button

You may press the Edit button to bring up all of the fields for one record.
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2 lLeagueOne Administration - Microsoft Internet Explorer |:||E|rg|
| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE = &
Season: Division: Age Group:
Birthdate Range:To 112010 Gender: Status:
Records To Show: Map To U59=
Edit
Divisian | Micra v |
Age Group
Registration Type
| |
Playerid 550804991245 |
001: |Micr0 |
002 (0BG |
tPlayer Last Nim) 003; |SwWEENEY |
[Player First Mm) 004: |SUE |
(Plaverld | ast 4 Dinit=' NN05: |1'j.'1; | X
DEV Session: 2005 -2006  Club: MILLARD STAR
@ Dane ‘ﬂ Local inkranet
Figure 10

The Edit window shows all uploaded fields including fields that have not been mapped.
The uploaded fields begin with field 001 and conclude with field 060. Mapped field
names are displayed in parenthesis.

You can change the values in any column, for one or more rows, by selecting the
checkbox for the row and then pressing the Update button.

Setting The Season

] LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE P

Birthdate Range: FFRYITers ™ 12010 Gender: SCUEN Prepare For Import v
Records To Shmu: Map To Use: gt e g

Division Age Group Reg Type Player Id Status System
v” v” v” v” v|Message:_

Init

Init

Figure 11
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The Season column will be blank after you upload your data. To set the value, choose
the appropriate value from the dropdown list and then select all rows that you would like
to update. Press the “Update Selected Rows” button.

Setting The Division

A LeagueOne Administration - Microsoft Internet Explorer El[@[zl
| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREFARE -

Birthdate Range: FIFRTe=m ) 1172010 Gender: PN SLE Prepare For Impart v

Records To Show: Map To Use: g e Erges

Reg Type Player Id Status Systemn
- H - H v |Messages 0

Arsenal Developmental

O ! Classic

Figure 12

The Division column will be blank after you upload your data. To set the value, choose
the appropriate value from the dropdown list and then select all rows that you would like
to update. Press the “Update Selected Rows” button.

How do you know which division to use for each record? Here are a couple of ways to
know which division to set a record to:

1) Upload and process one division at a time (i.e. separate your upload files by
division).

2) Include a field in your upload file that indicates the division. Make sure that the
field is displayed in your map (see Figure 6 on page 4). Note: to make the field
display, map it to one of the Config fields and check the “Display On Prepare
Screen” so that it is displayed properly.

Setting The Age Group

The Age Group column will be blank after you upload your data. To set the value,
choose the appropriate value from the dropdown list and then select all rows that you
would like to update. Press the “Update Selected Rows” button.

8/30/2012 - 3:22:17 PM © 2006 LeagueOne Soccer Registration Page 13



2 LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF | ADMIN

IMIPORT PREPARE =2 =
sirnaie Ranoe: (Y CEA . RUPEETE status:
Records To 5!::.-;—- Map To Use:
Season Dvision Reg Type Player Id Status
J
[ ~|| ~|| ~|| ~ |Messages
Edit = Init
= Auto Populate n
a0 030
- 245
0 050
Edit 055
= e
[ 085
uo4e
=
[l Edit Lose
- | unss
— [S[01=1=]
Update Selected Rows J|  Purgs Selected Rows | return YHel o5 Session: 2005 - 2006 Club: MILLARD STAR
\ uo7e
I@ FE— Uo7 G

028 4 %J Local intranst |
Figure 13 N

Age Group has an “Auto Populate” option in the dropdown list. Auto Populate uses the
birthdate and gender to determine the age group. This option will only appear if
Birthdate and Gender are included in your map.

Setting The Reg Type

2} LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PREPARE P
Birthdate Range:ERNIf s o ERIZ00] Gender: PREY
Records To Show:

SR Prepare For Import v
LECREREES Complatetdap v

Reg Type

{ v| - | ‘ - H R |Messages_
Init

The RegType column (i.e. Primary, Secondary, etc.) will be blank after you upload your
data. To set the value, choose the appropriate value from the dropdown list and then
select all rows that you would like to update. Press the “Update Selected Rows” button.

Player Id Status Systemn

Figure 14

Setting The Player Id

The Player Id column will be blank after you upload your data. To set the value, choose
the appropriate value from the dropdown list and then select all rows that you would like
to update. Press the “Update Selected Rows” button.
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) LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS

| STAFF | ADMIN

IMPORT PREPARE

Birthdate Range: FRITER i 1172010 Gender: FNTIEY SEU Prepare For Import

Records To Show: Map To Use: Fa i X R EREee

Season Division Age Group Reqg I;:go/ﬂbyerll Status System
| J
V” "” « |Messages
O Copy Input Id :
[F Auto Populate (Lastd)
0 Auto Populate (Phone
m—m Fdit
Figure 15

Player Id has several “Auto Populate” options in the dropdown list:
e Copy Input Id
e Auto Populate (Last4)
e Auto Populate (Phone)

Copy Input Id

This option copies the value from the column that is mapped to “Playerld (LeagueOne
Format)”. This is useful when the LeagueOne player id has been stored in the external
system. This option is only visible when the “Playerld (LeagueOne Format)” field has
been defined in the map.

Auto Populate (Last4)

This option determines the player id from the Player First Name, Player Last Name,
Player Birthdate, and Playerld Last 4 Digits fields. This option is only visible when all of
the previously mentioned fields have been defined in the map.

Auto Populate (Phone)

This option determines the player id from the Player First Name, Player Last Name,
Player Birthdate, and the Primary Guardian Home Phone fields. This option is only
visible when all of the previously mentioned fields have been defined in the map. This
option is useful when the last four digits are not known and the user decides to use a
temporary value. The system calculates this value by using a “9” followed by the last
three digits of the phone number. This method should only be used as a last resort.
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Setting The Status

There are three statuses:

Prepare For Initial status when records are uploaded.

Import (Init)

Ready For Once you have prepared the records, change the records to

Import (Ready) this status. The Import Players step will only process
records with this status.

Imported Once a record has been successfully imported, it will have

(Imported) this status.

The Status column will initially be set to “Prepare for Import”. You can change it to
“Ready For Import” and the records will be included in the next Import run. To set the
value, choose the appropriate value from the dropdown list and then check the Select box
for all rows that you would like to update. Press the “Update Selected Rows” button.

8/30/2012 - 3:22:17 PM
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Import Players

The Import screen actually imports each record. If any errors are encountered during the
import, the process stops and allows you to correct the error.

From the Player Import Summary page (see Figure 1 - Player Import Summary on page
4), click on the “4 — Import” button. The following screen will appear:

2 LeagueOne Administration - Microsoft Internet Explorer,

| PLAYERS | TEAMS | STAFF

| ADMIN

MPORT PLAYERS -

Current Record: [ Map To Use: | --- Please Select -

Records ToImport, 1

Current Player:
I DEV Session: 2005 - 2006  Club: MILLARD STAR
&] Done % Local intranet
Figure 16

The left side of the Import Players screen lists the Current Record, the number of records
to import and the current player record that is being processed.

To begin the import, choose the “Map To Use” and then press the Start Import button.
The import will begin to process each record until all records are processed.

What To Do When Records Do Not Import Correctly?

The following pages will describe several scenarios where the Import will be stopped and
you will be given the opportunity to correct the error. Each of those screens will also
give you the opportunity to skip the current record. After skipping a record you can
come back to it using the Prepare screen and edit fields as necessary.

Skip This Record For Now.
Skip This Record And Move It Back To The "Prepare For Import’ Status.

Enter an optional comment to save with tlis record.

Figure 17
Figure 17 shows what the bottom of each error screen will look like. If you press either
“Skip” or “Skip And Remove” and type a comment in the box, the comment will be

placed in the System Messages column. This is a handy way to remember what the
problem was.
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What To Do When The Imported Player Is Not A Perfect Match?

LeagueOne will attempt to locate the player based on name, birthdate, player id and
phone number. If it is not a perfect match, you will be prompted to ensure that the
correct player is identified. LeagueOne will give you a choice between:

e Close matches (see James Norvell below). Note: Close matches are players that
share the same initials and birthdate.

e Sibling of an existing player (see Paxton Norvell below). Note: Sibling options
are offered when there is a match on phone number.

e New Player

<} LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF | CLUB | ADMIN

IMPORT PLAYERS

Current Record: | Map To Use:

Records To mpart: 1

Currert Player: JAMES NORVELL

We found existing players that are similar to the one that you are importing. Please choose the appropriate
option below.

Current Import Player: JAMES NORVELL - JNO608980909 - M - 1111 S 111 CIR, OMAHA - 402 1114444
O JAMES NORVELL - JNDEDB380810- M- 1111 5 111 CIR, OMAHA - (402 1114444

O Sibling Of PAXTON NORVELL - PMO716555622 - M- 1111 5 111 CIR, OMAHA - (402) 1114444

O Mew Player

Process My Selection.
Skip This Record For Now.
Skip This Record And Move It Back To The "Prepare For TIinport’ Status.

I DEV Session: 2005 - 2006  Club: MILLARD STAR
&] pone &J Local intranet
Figure 18

To proceed with the import of this record, choose the appropriate record and press the
Update button. You can also Skip the record.

What To Do When The Registration Check Reveals Errors?

LeagueOne will check to make sure that the player can be registered for the selected
season, division, age group, and registration type. Due to the policies of each state
association, you may find that the player is already registered in your club (or another
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club) in a way that precludes this registration. In that case, the screen in Figure 19 will be
displayed.

The “Registrations In The Current Year” section shows you existing registrations for this
player so that you will know what is available.

To proceed with the import of this record, choose the appropriate options and press the
Update button. You can also Skip the record.

| PLAYERS | TEAMS | STAFF | CLUB | ADMIN | HELP
IMPORT PLAYERS -
Current Recard: ] Map To Use:

Records To Impart, 1

JAMES NORVELL

Current P'aVe“ReRegister 335635

We are unable to register this player for the requested SeasonDivisionRegistration Type/Age Group. You may
change the settings below and try again.

Registrations In The Cmrent Year:

Club Season Registration Type Amnual’Seasonal Dyivision
MILLARD STAR Fall Primary Annual Micro

You may change the settings below and then retry:
Playeric:
Season: | Fall 2005 - 2006+
Registration Type: | Primary % |Aready Registered To MILLARD STAR with this Registration Type.
Division: | Micro b

Age Group: | UOBE »

Retry With These Settings.

Skip This Record For Now.
Skip This Record And Move It Back To The 'Prepare For Immport’ Status.

I (12N Return Session: 2005 - 2006 Club: MILLARD STAR
&] Done %J L ocal intranet
Figure 19

What To Do When The Imported Guardians Do Not Match The
Guardians That Are In The Database (Youth Only)?

For Youth players LeagueOne will attempt to match up the imported guardians to the
guardians in the database. If it is not a perfect match, you will be prompted to ensure that
the correct information is used.
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Figure 20 shows the screen that allows you to select the appropriate contact information
to update when the guardian match is not complete.

2l LeagueOne Administration - Microsoft Internet Explorer

| PLAYERS | TEAMS | STAFF | ADMIN

IMPORT PLAYERS 5
Currert Recorc: 1 Map To Use:
Records To Import; |
. SUE SWEENEY ReRenister
Current P\ayzar.ZEDSD5
I Some of the gnardian fields in the import do not match the fields from owr database. Please select the correct fields below. |
BOEBE SWEEMEY (Warning: This name will not be used to update the database) Name PAM SWEENEY
® 5105 162 5T Address (O 51095 162 ST APTB
O Address2 (&)
® OMAHA City O OMAHA
@ ME State O ME
@ 68135 Zip O BE133
@ (402) 859-0985 Home Phone (O (402) 993-8533
O Work Phone | (&) (4027 111-2222
@) CellPhone | 3 (402) 3334444
@ mssadmin@tconl.com Email O mssadmin@tconl com
| Switch Primary/Secondary |
(Warning: This name will not be used to update the database) Name BOB SWEENEY
0O Address (& 51095 162 ST APT A
O Address2 (3
O City ® OMAHA
[ State @ ME
O Zip ® EBB8135
O Home Phone (&) (402) 999-85977
O Work Phone (%)
(& Cell Phone (&)
O Email ® mssadmin@tconl com
Update Using These Settings. =
| DEV Session: 2006 -2007  Club: MILLARD STAR
éj Dane ‘-3 Local inkramet
Figure 20

If you find that the Imported Guardian information (on the left) does not match the
corresponding guardian in the database (on the right), press the “Switch
Primary/Secondary” button to make the Import Primary the Secondary and vice versa.

You will notice that each piece of contact information (i.e. Zip, home phone, etc.) allows
you to choose between the Import value and the database value. If the Import fields are
blank, the database value will be used.

Note: The Guardian name in the database is never replaced by the Guardian name from
the import file. In many cases the record in the database has other history attached to it
(background checks, coaching certifications, coaching jobs, etc.).

To proceed with the import of this record, choose the appropriate options and press the
Update button. You can also Skip the record.
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What To Do When The Imported Guardians Do Not Match The
Guardians That Are In The Database (Youth Only)?

After the guardians are matched, their data is validated. If any errors are found, the
screen in Figure 21 is displayed. To proceed with the import of this record, choose the
appropriate options and press the Update button. You can also Skip the record.

Current Record: 1 Iap To Use:
Records To mport; 1
Currert Player: JAME.S NORVELL
ReRegister 335635
IlPleﬂse correct the following errors in the guardian fields. |
Name
Address 22225111 CIR |
Addressz |
ciy
State | Nebragka v|
Zip
HomePhone (402 | [1114444 |
Work Phone | | |
CellPhone I |
Email | |
Name
Address (1111 5111 CIR |
Address? |
city OMAHA |
State Mebraska V|
Zip 63130
Home Phone | | | | Invalid Phone Number
Work Plone I |
Cell Phone | | |
Email |
Update Using These Settings.
[kin | Skin This Record For Now. h
I DEV Session: 2005 - 2006  Club: MILLARD STAR
ﬁ:l \;g Local intranet
——— ——
Figure 21
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Cleanup

The final step is to cleanup your imported data. From the Player Import Summary page
(see Figure 1 - Player Import Summary on page 4), click on the “5 — Cleanup” button.

The Cleanup screen is actually the Prepare screen however the Status has been set to

Imported. To clean up, press the Find button to retrieve all of your Imported records.
Select them all and press the “Purge Selected Rows” button.
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Appendix A — Import Fields

The Import Facility allows you to map to a limited number of LeagueOne fields. They

are:

Field Required? Applies to? Notes

Player First Nm Y Youth and Adult

Player Last Nm Y Youth and Adult

Player Birth Dt Y Youth and Adult

Player Gender Y Youth and Adult | Mor F

Youth and Adult | Some customers use the

Mothers Month And Day Of
Birth and others use the Last
4 Digits of the SSN for their

Playerld Last 4 Digits Player Id.

Youth and Adult | If you store the LeagueOne

Player Id, you can use this
field to identify the field that

Playerld (LeagueOne Format) contains this value.

Street Y Adult

Street2 Adult

City Y Adult

State Y Adult

Zip Y Adult

Home Ph Y Adult

Work Ph Adult

Cell Ph Adult

Email Adult

Prim Guardian FName Y Youth

Prim Guardian LName Y Youth

Prim Guardian Street Y Youth

Prim Guardian Street2 Youth

Prim Guardian City Y Youth

Prim Guardian State Y Youth

Prim Guardian Zip Y Youth

Prim Guardian Home Ph Y Youth

Prim Guardian Work Ph Youth

Prim Guardian Cell Ph Youth

Prim Guardian Email Youth

Sec Guardian FName Youth

Sec Guardian LName Youth

Sec Guardian Street Youth

Sec Guardian Street2 Youth

Sec Guardian City Youth

Sec Guardian State Youth

Sec Guardian Zip Youth

Sec Guardian Home Ph Youth
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Field Required? Applies to? Notes
Sec Guardian Work Ph Youth
Sec Guardian Cell Ph Youth
Sec Guardian Email Youth

Team ID

Youth and Adult

Required with Team Short
and Long name

Team (Short) Name

Youth and Adult

Required with Team ID and
Team Login Name

Team (Long) Name

Youth and Adult

Required with Team ID and
Team Short Name

Youth

Configurable fields can be
used to store additional data

Config 1 like: school, grade, etc.
Config 2 Youth and Adult
Config 3 Youth and Adult
Config 4 Youth and Adult
Config 5 Youth and Adult
Config 6 Youth and Adult
Config 7 Youth and Adult
Config 8 Youth and Adult
Config 9 Youth and Adult
Config 10 Youth and Adult
Config 11 Youth and Adult
Config 12 Youth and Adult
Config 13 Youth and Adult
Config 14 Youth and Adult
Config 15 Youth and Adult
Config 13 Youth and Adult
Config 16 Youth and Adult
Config 17 Youth and Adult
Config 18 Youth and Adult
Config 19 Youth and Adult
Config 20 Youth and Adult
Config 21 Youth and Adult
Config 22 Youth and Adult
Config 23 Youth and Adult
Config 24 Youth and Adult
Config 25 Youth and Adult
Config 26 Youth and Adult
Config 27 Youth and Adult
Config 28 Youth and Adult
Config 29 Youth and Adult
Config 30 Youth and Adult
Config 31 Youth and Adult
Config 32 Youth and Adult
Config 33 Youth and Adult
Config 34 Youth and Adult
Config 35 Youth and Adult
Config 36 Youth and Adult
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Field Required? Applies to? Notes

Emergency Contact Youth

Emergency Phone Youth

Medical Conditions Youth

Doctor Youth

Doctor Phone Youth

Youth If older players are allowed to

play in a younger age group,
the reason is required and
can be supplied through this

Overage Reason field.
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